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SouthNottinghamCollege



    Large Format Digital Print Request Form            Student Name………………………………………

                                                                                                         Course……………………………………………….

     (You must read the Requirements and Guidance overleaf)


           Tutor…………………………………………………

thecharnwoodcentre                                                                                     Date prints required………………………………..
	Name of file
	Size of print required
	Print medium (gloss, pearl, canvas or board)
	Quantity 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Further requirements

NB: It is recommended that you meet Simon Biddlestone prior to printing to ensure that you are satisfied with the image presented (e.g. density & colour balance). Tel 914 6458 or 9145 6300 (reception)


	Agreement (sign and date)

Student………………………………………………………date…………………

Tutor………………………………………………………….date…………………

Printer………………………………………………………..date………….……..

Rejected prior to printing because:

Printer…………………………………………………...……date……………….




Please read before filling in form (overleaf)

Basic requirements for Quality Printing (Industry Standard)

· 300ppi allows for 4 x enlargement in proportion to original image presented for printing 

· File Size should be no bigger than 200 MB 

· File type for print must be one of the following – TIFF, PSD, EPS or PDF (NO JPEGs)
Guidance:

· Your image should be in RGB (red, green, blue) and NOT CMYK (Cyan, Magenta, Yellow, Black)

· Your image should be presented in 8 bit (NOT 16 bit)

· Your image size should be in proportion to the print size your require

· Your image should be sharp (unless you don’t want it to be)




· Your image should have been checked for spotting

· Any text included should be rasterized

· The file you are presenting should have been flattened

· You should retain an original unflattened copy of your image for alterations

· If you require a border around your image this must be included as part of the image (e.g. this could be white space).

· You must name your file

